Lecture 9. Study of literary sources

Issues for discussion
1. The concept of the method of studying literature.
2. The procedure for working with literature.
3. Rules for the design of the list of used literature.

The scientific substantiation of the problem and research topic requires a systematic and thorough study of special literature. Scientific literature allows you to save, distribute and popularize scientific knowledge, is a means of communication between scientists.
Work on literary sources is a part of research activity at all stages of scientific research, and can be especially singled out as a preliminary stage of any research work. In this case, the study of the literature allows you to select and clarify the problem, specify the direction of research, study the history of the issue, get acquainted with different points of view, discover "white spots", study the current state of the issue and the degree of development of individual aspects, get acquainted with different methods of pedagogical research, collect factual information. and statistical material.
Work on the literature is also expected in the process of a detailed study, but at a higher level, as well as at the final stage, when the researcher generalizes all the material, final conclusions are formulated.
Currently, when searching for information on a research topic, Internet resources are widely used, but you can search for the necessary literature not only using Internet sites, but also when studying or viewing collections of abstracts or scientific reports, papers published in print; monographs, abstract journals, professional journals (the last issues of the year contain a list of published materials), lists of references in dissertations, reference books of publishers.
Whatever method of studying literature is chosen by the researcher, there is a certain procedure for working with literature. Work on literature begins with the compilation of a list of works to be studied, or the compilation of a bibliography.
A bibliography is a scientific description of a book and the compilation of their lists, indexes, a list of books on any issue.
When working with literature, it is advisable to distinguish three stages:
1. Primary study of literature.
2. Careful study of literature.
3. Registration of the results of the study of literature.
When studying literature, it is advisable to use various types and techniques of reading.
Depending on the speed, fast and slow reading are distinguished. Fast reading includes fluent and introductory reading, and slow reading includes studying and assimilating. There are also selective and continuous reading, preliminary and careful reading. The choice of reading technique in each individual case is determined by the objectives of the study and the content of the literary source.

Primary study of literature involves familiarization with annotation, introduction, table of contents, conclusion, cursory review of the content. It allows you to determine how the publication will be developed.
 Careful study of the literature is associated with note-taking sources, with selective study, accompanied by extracts; with annotation.
It is recommended to use systems for highlighting the most important and interesting provisions. This contributes to a more active and conscious assimilation of the material, facilitates the work of taking notes.
It is advisable to record the studied literature on separate cards with an exact indication of all the necessary data: the exact and full title of the work, the surname and initials of the author, editor, imprint, year of publication, number of pages. This will save in the future from the need to spend a lot of time and effort on clarifying the literature for the thesis. Cards are stored by topic, issue, or in alphabetical order. It is easy to replenish such a card index and it is convenient to work with it for a long time.
Extracts and quotations require their own special attention. The quotation is written out verbatim, enclosed in quotation marks, a note is made from which page of the source it is taken.
It is necessary to dwell in more detail on some individual methods of slow reading, which is most often used when writing term papers and theses.
Slow reading, as mentioned above, is divided into studying and assimilating reading.
The result of studying reading is a deep comprehensive understanding of information. To master this type of reading, you need to master the techniques of understanding the text:
 reception of setting questions to the text;
 acceptance of the plan;
 reception of drawing up a graphic scheme;
 preparation of abstracts for the text;
 compilation of summary tables;
 Compilation of an ideal abstract.
In order to not only deeply understand, but also firmly remember information, it is necessary to master some more important techniques that underlie assimilative reading:
 answers to control questions;
 abstract retelling (oral, written);
 compilation of annotations to the text, source of information;
 writing a review;
 preparation of abstracts from several sources;
 commenting;
 compilation of a summary table for several sources;
 Compilation of an ideal abstract.
Learning reading techniques are used when the task is to understand information and be able to answer questions. Assimilation reading techniques are used in preparation for tests, exams, speeches, when the task is to freely (orally or in writing) reproduce the learned information.
The result of studying reading is a deep comprehensive understanding of information. To master this type of reading, you need to master the techniques of understanding the text:
 reception of setting questions to the text;
 acceptance of the plan;
 reception of drawing up a graphic scheme;
 preparation of abstracts for the text;
 compilation of summary tables;
 Compilation of an ideal abstract.
In order to not only deeply understand, but also firmly remember information, it is necessary to master some more important techniques that underlie assimilative reading:
 answers to control questions;
 abstract retelling (oral, written);
 compilation of annotations to the text, source of information;
 writing a review;
 preparation of abstracts from several sources;
 commenting;
 compilation of a summary table for several sources;
 Compilation of an ideal abstract.
Learning reading techniques are used when the task is to understand information and be able to answer questions. Assimilation reading techniques are used in preparation for tests, exams, speeches, when the task is to freely (orally or in writing) reproduce the learned information.
Registration of the results of the study of literature, as a rule, involves the preparation of annotations, abstracts, reviews.
An abstract is a text that reveals a specific problem based on the study of one or more sources.
The essence of the abstract is to make a review of the literature, to state the main points put forward by the author or authors in a particular source. When preparing an abstract, review, review, it is necessary to state the essence of the most important provisions, identify the main points of view, reveal the similarities and differences in them, and identify poorly developed and debatable provisions.
It is important to emphasize that the author introduces something new, original, to express his attitude to the author's position.
The work on the abstract includes several stages:
 Selecting a topic for the essay.
 Preparation of the abstract plan.
 Selection of literature, drawing up a list of references on the topic of the abstract.
 Work with sources of information. Taking notes, compiling thematic cards, placing them in a certain sequence in accordance with the abstract plan.
 Drafting the text of the abstract.
 Formatting the text of the abstract.
In the completed form, the abstract should have a title page, content (plan) and a list of references.
Review - a critical assessment of the material being studied.
In the review, as a rule, a statement of the essence of the analyzed material (articles, books, qualification work, dissertations, etc.) is given, its content, form, structure are analyzed, its advantages and disadvantages are noted, and a generalization is made.
Value judgments in the review must be convincingly argued. As a rule, the review consists of three parts: general part, textual analysis and conclusion.
The general section notes:
 The relevance of the topic and the feasibility of creating a peer-reviewed work.
 Practical significance of the work.
 Compliance of the content of the work with its intended purpose.
Consistency of didactic principles of systematicity and consistency, accessibility, scientific validity, unity of theory and practice.
 Level of intersubject communications.
The second part of the review provides a detailed list and analysis of all the shortcomings of the work noticed by the reviewer.
In the final part, the practical significance of this work, the level and limits of its application should be clearly indicated.
Abstract - a brief description of the printed publication, which is a small (10-20 lines), coherent description of the content of the book or article, sometimes including a brief assessment of the work.
The abstract serves to guide the search for new material. Most often, the content is presented in the form of a list of issues discussed in the work. The annotation includes information about the content of the work, its author, the merits of the work, is of an explanatory or recommendatory nature.
The annotation is used by employees of information bodies and libraries to promote and advertise printed works. It also depends on how interesting and informative it is whether the reader will show interest in the work.
The bibliographic list of used literature is a necessary element of the design of an abstract, term paper or diploma work.
Bibliographic list - an element of the bibliographic apparatus, which contains a bibliographic description of the sources used and is placed after the conclusion.
The bibliographic list is an essential part of the study, since it reflects the independent creative work of the author and allows one to judge the degree of thoroughness of the study. It is compiled directly from printed works or is written out from catalogs, cards and bibliographic indexes in full, without omissions of any elements, abbreviations of titles, etc.
The following methods of building bibliographic lists are used:
 Alphabetically by authors' surnames or titles.
 By topic.
 By types of publications.
 By the nature of the content.
 Lists of mixed construction.
The most frequently used order of literature in the list is as follows:
 Laws, decrees, legislative acts.
 All other sources in alphabetical order.
The numbering of the bibliographic list of used literature is continuous from the first to the last title. In the bibliographic list of references, the author's surname or the title of the work is preceded by a serial number in Arabic numerals with a dot.
Each literary source begins with a red line.
All publications are listed in alphabetical order by last name.
authors. First, the author's surname is indicated, and then his initials.
If the first letters of the names of the researchers coincide, the orientation to the second letter occurs, and if they coincide, to the third, and so on. With a complete match of surnames, the location of the sources occurs based on the alphabetical order of the initials.
Publications by the same author are arranged in chronological order.
The book of the collective author, written under the editorship, is located in the place of the list that corresponds to the first letter of the title.
After the author's surname, the author's initials are put, then the name of the source without quotes, then - additional information, information about responsibility and imprint.
Often, in addition to the main proper, the title of the source contains additional information that reveals or explains the main proper. Title information is given after the title proper. A colon is placed before the additional reduction, after the colon the first word is written with a lowercase letter.
After additional information, information about responsibility is indicated, that is, information about editors, compilers, translators, etc. They are preceded by a slash ( / ), a dot is not placed before the slash, after the slash the words “ed.” are written in lower case.
If this edition differs from other editions of the same work, then this is reflected as follows: 3rd ed., Spanish. and additional
Any literary source has output data. The imprint area contains information about where, when and by whom the book was published, its quantitative characteristics (volume in pages).
First, the place of publication is indicated, then the name of the publisher and the year of publication. City names are written in full, the exceptions are Moscow, Leningrad, St. Petersburg, London, Paris, New York. They are designated by letters: M., L., SPb., L., P., NI. The name of publishers is written without quotes, the year of publication - without the word "year", without the designation "year".
The output also includes the scope of the source. When compiling a list of references, you should also indicate the number of pages of the source or, if this is an article from a collection or journal, the pages on which it is located.
Thus, each bibliographic description consists of a number of mandatory elements: Author. Title: information related to the title / information about responsibility (/ edited by ..., compilers, translators, editor-in-chief). Publication information. Place of publication: Publisher, year of publication. Volume. (Series).
Description of the sources of foreign authors is given in the list of references in the original language and placed at the end of the list.
The source of the necessary information for drawing up a list of used literature can be the second page of a literary source.
 If electronic resources were used, then the abbreviation "URL" is used to designate the electronic address.

Questions for self-examination:
1. What stages are distinguished when working with literature?
2. What learning reading techniques do you know?
3. What is the process of compiling a pivot table?
